COVID-19 Guide

Holy Cross College is committed to providing the highest quality care to ensure the safety of
our students, staff, parents, volunteers and visitors. We are continuing to monitor the evolving
situation with the Novel Coronavirus (COVID-19) and are taking the necessary steps to
ensure we are fully prepare, in accordance with guidance from Catholic Education Western
Australia (CEWA), government agencies and other education sectors.
This document provides information to assist the College community to understand COVID19 and its implications.
Please refer to the Western Australian Department of Heath website for the latest updates:
https://ww2.health.wa.gov.au/Articles/A_E/Coronavirus
Who is at risk?
The risk to the general public remains low at this time.
Evidence to date indicates those most at risk for becoming ill with COVID-19 are those in
close contact with someone with a confirmed COVID-19 infection, especially those who have
travelled in the past 14 days in countries or cities with ongoing community spread of the virus.
What are the symptoms?
Patients with COVID-19 have reportedly had mild to severe respiratory illness with symptoms
of:
• Fever
• Cough
• Shortness of breath
How can I protect myself?
While there is currently no vaccine and no specific antiviral treatment for COVID-19, the best
way to prevent infection is to avoid being exposed to this virus. There are simple, everyday
actions you can take to help prevent spreading germs that cause respiratory viruses. These
include:
• Avoid close contact with people who are sick. Close contact is defined as being within
approximately 1.5m.
• Avoid touching your eyes, nose and mouth with unwashed hands.
• Wash your hands often with soap and water for at least 20 seconds. Use an alcoholbased hand sanitizer that contains at least 60% alcohol if soap and water are not
available.

Preventative Measures
To ensure the health and wellbeing of our community, the College has implemented the
following precautionary measures:
• Increased education on proper hygiene practices. Posters detailing a step by step
guide to handwashing and other practices are displayed in all classroom and
bathrooms.
• Removal of handshaking practices across the College and at all events.
• Implementation of hygiene and other protocols for visitors and contractors.
• Development and regular monitoring of a register of overseas travel for staff, students
and families.
• Regular disinfecting of all surfaces across the College grounds.
• Senior Leadership Team and staff briefed to accurately respond to a COVID-19
outbreak and/or school closure.
• Collaboration between the Senior Leadership Team, Learning Leaders and Teachers
to prepare an online learning program in the event of a school closure.
• Cessation of all school related overseas and interstate travel.
• Enact Social Distancing measures as outlined below.
• Measures will be updated and implemented as advised by the WA Department of
Health and Catholic Education Office of Western Australia.
Social Distancing Guidance
Social distancing includes ways to stop or slow the spread of infectious diseases. It means
less contact between you and other people. Social distancing is important because COVID19 is most likely to spread from person-to-person through:
• direct close contact with a person while they are infectious or in the 24 hours before
their symptoms appeared
• close contact with a person with a confirmed infection who coughs or sneezes, or
• touching objects or surfaces (such as door handles or tables) contaminated from a
cough or sneeze from a person with a confirmed infection, and then touching your
mouth or face.
So, the more space between you and others, the harder it is for the virus to spread.
Social distancing at home
To reduce the spread of germs:
• Practise good hand and sneeze/cough hygiene
• Avoid handshaking and kissing
• Regularly disinfect high touch surfaces, such as tables, kitchen benches and
doorknobs
• Increase ventilation in the home by opening windows or adjusting air conditioning
• Visit shops sparingly and buy more goods and services online
• Consider whether outings and travel, both individual and family, are sensible and
necessary
Households where people are ill (in addition to the measures above)
• Care for the sick person in a single room if possible
• Keep the number of carers to a minimum
• Keep the door to the sick person’s room closed and, if possible, a window open
• Both the sick person and the people caring for them should wear a surgical mask
when they are in the same room
• Protect other vulnerable family members, such as people over 65 years or people with
a chronic illness, including, if practicable, finding alternative accommodation.

Social distancing in the workplace
To reduce the spread of germs in the workplace:
• Stay at home if you are sick
• Stop handshaking as a greeting
• Hold essential meetings outside in the open air if possible
• Promote good hand and sneeze/cough hygiene
• Take lunch at your desk or outside rather than in the lunch room
• Clean and disinfect high touch surfaces regularly
• Consider opening windows and adjusting air conditioning for more ventilation
• Limit food handling and sharing of food in the workplace
• Reconsider non-essential business travel
• Promote strictest hygiene among food preparation (canteen) staff and their close
contacts
• Consider if large gatherings can be rescheduled, staggered or cancelled
Social distancing in schools
To reduce the spread of germs in schools:
• If your child is sick, do not send them to school (or childcare)
• Sanitise hands when entering school and at regular intervals
• Defer activities that lead to mixing between classes and year levels
• Avoid queuing and cancel school assemblies
• Promote a regular handwashing schedule
• Clean and disinfect high touch surfaces regularly
• Conduct lessons outdoors where possible
• Consider opening windows and adjusting conditioning for more ventilation
• Promote strictest hygiene among food preparation (canteen) staff and their close
contacts
• Suspend parent helpers and avoid activities that require external presenters
• Create a culture of parents dropping students off at the class door rather than entering
inside classrooms
• Suspend shared food and the use of playdough
Social distancing in public
To reduce the spread of germs:
• Sanitise your hands wherever possible, including entering and leaving buildings
• Use tap and pay rather than handling money
• Try and travel at quiet times and try to avoid crowds
Travel
The Western Australian Department of Heath website provides the latest advice regarding
travel.
Currently, the Australian Government recommends that in order to assist in reducing
community transmission of COVID-19, travel oversees should be avoided. Should staff,
parents or families, however, plan on travelling overseas despite the Government’s advice,
they must inform the Principal.
The Prime Minister has introduced measures placed on international arrivals into Australia.
This means a mandatory 14 day self-isolation requirement has been placed on all
international arrivals into Australia effective from 9pm (WST) on Sunday 15 March.
As with all Australian travellers, students and staff who return from international travel must
self-isolate for 14 days. This includes all parents, contractors and school visitors. Ideally,

students or staff members in the same house as a person self-isolating should make
alternative residential arrangements to mitigate any possible spread of the virus. If this is not
possible, staff and students residing in the same residence as a self-isolating person MUST
ensure they do not have any contact with the individual.
SELF-ISOLATION VS QUARANTINE
Quarantine
• You are at risk of having the Covid-19 infection, but not actually known to be infected.
You may or may not end up with it.
• You are asked to wait it out in isolation until 14 days have passed, if you remain well.
This reduces the chances of the infection spreading and applies if you have come
back from the growing list of places with a lot of infection or if you have had contact
with someone who is positive
• If you become unwell during the 14 days, testing is done and if positive, you then
move into isolation phase (or hospital if very unwell)
• If unwell but testing is negative, we still want you to stay in quarantine until the 14
days are up, as the infection may take that long to show
• If well at the end of the 14 days, you may resume normal contact, providing you stay
well
Self-Isolation
•
•
•
•
•
•
•
•

You are Covid-19 positive
You are well enough to be looked after at home
At present (March 9, 2020) in Australia, you can come out of self-isolation if ALL of
the following apply
it is more than 7 days since you became unwell
at least 2 days with no fever
at least 1 day of feeling better/having no symptoms
you have 2 tests 24 hours apart that are both negative
Please take care. It seems highly unlikely that you can be reinfected, but we don’t
want you getting another infection so soon after having Covid-19

Living in isolation
• No visitors
• No visits to the shops, school, university, work, park, library, movies, church/place of
worship, chemist or GP
• No family gatherings
• Stay at home
Sharing a room/home with a family member
• Same as above plus
o Can you isolate yourself from others? Stay in your room? Have your partner
sleep in another room?
o If you can isolate yourself from others within your home, do so. For 14 days.
Sorry, it’s going to be a long 14 days. Open your windows (if safe/practical)
o If you cannot isolate yourself within your home, cover your mouth when you
cough, wash your hands frequently, wipe touched surfaces or wear disposable
or clean gloves if needing access to communal areas (e.g. kitchen) and wear
a face mask when others are around (further advice below)
o Keep in mind that most of your family will be in quarantine as they are likely to
have been in close contact with you. We still want you isolated, to reduce the

risk that they get it (because we don’t want them to get sick AND that will reset
everyone’s 14 day self-isolation time). This will change if/when the infection
becomes more widespread
Why Fourteen days?
Fourteen days seems to be the longest time this virus can be incubating for, before people
become sick. If you are not sick by fourteen days after exposure, as far as we know, you have
not got this infection.
What are we trying to achieve by the isolation?
We are trying to slow down the spread of the infection. This is important because the health
system will find it much harder to manage if everyone gets sick at the same time. People are
at a higher risk of getting sick with Covid-19 if they have close contact with someone who
already has it. Close contact is defined as having the following contact with someone who
has Covid-19, this includes contact in the 24 hours before they became sick:
•
•

15 minutes or more face-to-face and/or
More than 2 hours in the same room

This is particularly important for people at higher risk of complications from Covid-19. Please,
if you have or think you could have Covid-19, stay away from
•
•
•
•
•
•

The elderly (highest risk in over 80s, but risk starting to seriously climb from 50, gets
noticeably worse from there on)
Those who have heart problems
Those who have diabetes
Those who have lung troubles e.g. asthma, emphysema, chronic bronchitis,
bronchiectasis, cystic fibrosis
Those who have high blood pressure
Those who have cancer

COLLEGE STAFF
Travel Quarantine
Staff who are required to quarantine following travel from overseas may access their accrued
leave (sick leave, annual leave, long service) for the period of their self-isolation. If stay do
not have accrued leave they will be placed on leave without pay.
Self-Isolation
It is anticipated that staff members who have not travelled overseas may be required to selfisolate if they come into contact with someone who has a confirmed case of COVID-19, or if
they have to care for someone who has COVID-19.
If a staff member has been in close contact with a person who has a confirmed case of
COVID-19: The are required to:
• self-isolate for 14 days;
• if they are feeling unwell after contact with the person that they should seek medical
advice immediately;
• access any accrued sick available to them; and if there sick leave is exhausted they
should be granted special leave up to ten days. If sick leave and special leave
entitlements are exhausted then they shall be allowed to access any other accrued
leave (annual leave or long service leave) prior to being required to take leave without
pay.

If a staff member is or has a family member are immuno-compromised and they wish to selfisolate in order to reduce their risk of contracting COVID-19 they are required to:
• seek medical advice as to whether they should self-isolate due to medical reasons;
• provide medical evidence which supports the need to self-isolate and access any
accrued sick leave available to them. If their sick leave is exhausted then staff shall
be granted up to ten days special leave. If sick leave and special leave entitlements
are exhausted then they shall be allowed to access any other accrued leave (annual
leave or long service leave) prior to being required to take leave without pay.
If a staff member needs to look after a family member who is being tested for COVID-19 they
are required to:
• self-isolate until test results are received;
• provide medical evidence which supports the need to self-isolate pending results of a
test and access any accrued sick leave. If their sick leave is exhausted then staff shall
be granted up to ten days special leave. If sick leave and special leave entitlements
are exhausted then they shall be allowed to access any other accrued leave (annual
leave or long service leave) prior to being required to take leave without pay.
• advise the Principal of the results of the test as soon as possible.
Working From Home
It is possible that some staff members who are not sick but are required to self-isolate may
be able to undertake their duties from home. If this can be accommodated, and Principals are
satisfied that the employee can adequately undertake their duties from home, then they are
not required to take any form of leave while they self-isolate.
Confirmed Cases
If staff member is diagnosed with COVID-19:
• they must stay at home to prevent it spreading to other people;
• they will be allowed to access their accrued sick leave. If their sick leave is exhausted
then staff shall be granted up to ten days special leave. If sick leave and special leave
entitlements are exhausted then they shall be allowed to access any other accrued
leave (annual leave or long service leave) prior to being required to take leave without
pay.
• they can return to work if they provide a medical certificate from a doctor that they are
fit to return to work.
Cancelling Leave
Staff who have pre-booked leave which is now being impacted by the latest advice from the
Government regarding travel and wish to cancel their leave are to be aware of the following
protocols.
• if a replacement staff member has not been contracted, then you may cancel your
leave;
• if a replacement staff member has been contracted or additional hours offered to an
existing staff member, leave cancellation may not be possible and will need be
referred to the Employment Relations Consultant by the Principal.
When to stay home
• Staff who symptoms of acute respiratory illness you are required to stay home and
not come to school or work until you are free of fever 37.8° C or greater using an oral
thermometer. Staff should notify the relief line and a member of Senior Leadership
and stay home if they are sick.

•

Holy Cross College does not require a healthcare provider’s note for staff who are
sick with acute respiratory illness to validate their illness or to return to work, as
healthcare provider offices and medical facilities may be extremely busy and not able
to provide such documentation in a timely way.

Presenting at school unwell
• Staff who appear to have acute respiratory illness symptoms (i.e. cough, shortness of
breath) upon arrival to work or become sick during the day shall be separated from
other staff and sent home immediately. Sick staff should cover their noses and mouths
with a tissue when coughing or sneezing (or an elbow or shoulder if no tissue is
available).
Routine environmental cleaning
• Routinely clean all frequently touched surfaces in the workplace, such as workstations,
benches, and doorknobs. Use the cleaning agents that are usually used in these areas
and follow the directions on the label.
• Use disposable wipes so that commonly used surfaces (for example, doorknobs,
keyboards, remote controls, desks) can be wiped down by staff before each use.
• All staff must wash their hands regularly with soap and water for at least 20 seconds.
Soap and water should be used especially if hands are visibly dirty. Hands may be
cleaned with an alcohol-based hand sanitiser that contains at least 60-95% alcohol
when available.
Staff responsibilities:
• Check LIFE Support for the latest guidance and recommendations.
• Self-monitor for symptoms of acute respiratory illness and notify Senior Leadership if
they become sick.
Employee Assistance Program
All employees are able to utilise the Employee Assistance Provider, Access, at any time
should they require independent confidential assistance and support. Access can be
contacted on 1300 66 77 00 or via their website https://accesswellbeingservices.com.au/
School Notice To Visitors And Contractors

Student Prevention

